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Notice TB-987
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For: Burley Tobacco State and County Offices

Burley Tobacco Disaster Lease and Transfer Database
Approved by: Deputy Administrator, Farm Programs

1 Overview

A
Background County Offices have provided bulletin board space for tobacco producers who

have pounds available to lease away.  An electronic tobacco database has been
established as an additional service for burley tobacco producers who are seeking
to lease away disaster pounds.  Information provided by producers will be
displayed on both the internet and the intranet.

B
Purpose This notice provides instructions for:

• the intranet database
• the internet database
• MQ-60.
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2 Using the Burley Disaster Lease and Transfer Database

A
General
Information

Each burley tobacco State that has not previously done so shall select 2 State
Office representatives to assist County Offices in establishing access to the
database through both the intranet and the internet.  These representatives shall
also provide assistance with problems or questions that arise from using the
electronic database.  The following KC-ITSO telephone numbers are available to
the representatives for such things as adding users or resetting user ID’s:

• 816-823-1231
• 1-800-255-2434.

B
Intranet The burley tobacco disaster lease and transfer database may be accessed by FSA
Database personnel on the intranet at http://intranet.fsa.usda.gov/fsa/.  The intranet shall

be used for the following:

• loading and/or maintaining producer lease and transfer information
• viewing producer lease and transfer information that has been loaded. 

Continued on the next page
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2 Using the Burley Disaster Lease and Transfer Database (Continued)

B
Intranet
Database

Access the intranet database according to the following table.

Step Action Result

1 The USDA FSA Intranet Home Page will beENTER http://intranet.fsa.usda.gov/fsa/
into the location bar. displayed.

2 Click on “State & Co Intranet” at the top The State & County Office Intranet page will be
of the page. displayed.

3 Click on the selected State or State name. The intranet page for the selected State will be
displayed.

4 Click on “Burley Disaster - Lease Database The report of Burley tobacco pounds available to
Report”. disaster lease will be displayed.

5 Click on “Burley Disaster - Lease Database Load producer information using the “user
Maintenance (login required)”. name” and “password” supplied by a State Office

representative to login.

C
Internet
Database anyone on the internet at http://www.fsa.usda.gov/tobacco/.  The internet may

The burley tobacco disaster lease and transfer database may be accessed by

be used to view producer lease and transfer information that has been loaded
through the intranet.

Access the internet database at the above location and click on the selected State.

Continued on the next page
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2 Using the Burley Disaster Lease and Transfer Database (Continued)

D
Signing MQ-60
Annually

Because some of the producer information displayed on the database is restricted
by the privacy act, any producer who wants to have information posted must
complete and sign MQ-60 annually (Exhibit 1).   MQ-60 is available on the FSA
Forms Online website at http://www.fsa.usda.gov/dam/forms/fsaforms.asp. 

Note:  MQ-60 is fillable and may be completed online and then printed for the
producer’s signature.
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MQ-60, Annual Waiver to Release Information Restricted by the Privacy Act
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